SO GIAO DICH CHUNG KHOAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Déc 1ap - Tw do- Hanh phiic

s6: M /SGDHCM-GS Thanh phé Hé Chi Minh, ngayAb thing Nlnam 2024
V/v cép nhét thong tin so6 CCCD

Kinh gri: Quy Céng ty niém yét

Can ¢t Lut Can cude sb 26/2023/QH15 ngay 27 thang 11 nim 2023;

Cén cr Nghi dinh s6 69/2024/ND-CP ngay 25 thdng 6 nim 2024 cta Chinh phu
quy dinh vé dinh danh va xac thyuc dién ti;

Cin ctt Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thu twéng Chinh phu phé
duyét Dé 4n “Phat tr1en tng dung dir lidu vé dan cu, dinh danh va xac thuc dién tir

phuc vu chuyén dbi sé quéc gia giai doan 2022-2025, tAm nhin dén nim 2030” (Pé 4n
06/CP);

Céan ctr Thong tu s6 95/2020/TT-BTC ngay 16/11/2020 ctia B6 Tai chinh vé
hudéng dan gidm sét giao dich chiing khoén trén thi truong chirng khoan;

Can ctr Thong tu 96/2020/TT-BTC ngay 16/11/2020 ciia B Tai chinh vé huéng
din cong bd thong tin trén thi trudng chitng khoan;

Can cr Cong vin sb 4501/UBCK-CNTT ngay 19/7/2024 ciua Uy ban Chi
khoan Nha nuéc (UBCKNN) va cong vin sb 6435/UBCK-CNTT ngay 30/09/2024 ¢
UBCKNN vé viéc ra soat, chudn hoéa dit liéu nha dau tu, ngudi hanh nghé chin
khoan theo D& an 06/CP.

Thyc hién theo yéu cau cta Thi tuéng Chinh phu va Uy ban Chirng khodn Nha
nuée vé viée ra soét, chudn héa, 1am sach dir liéu vé nha diu tu trén thi truong chimg
khoan, S& Giao dich Ching khodn Thanh phé H6 Chi Minh (SGDHCM) d& nghi Quy

cong ty:

CHUNG KH
TI-[ANH P

1. Cap nhat kip thoi, ddy du, chinh x4c thong tin s6 gidy nguoi so hiru: sb_ciin
cwde cong dan (dbi voi cong dan Viét Nam) trong tit ca cac ho so, tai lidu gii dén
SGDHCM theo cdc quy dinh ctia phap luat.

2. Quy Céng ty luu y mdt s tai lidu cung cép thong tin sé cin cude cong dan cho
SGDHCM nhu sau:

- Béo cdo tinh hinh quan tri cong ty: gui 2 file mém qua hé théng ECM gdm:

+ File pdf: Tai muc VII.1 va muc VIII.1 ctia Phu luc V Thong tu s6 96/2020/TT-
BTC ciia B6 Tai chinh v& huéng din cong bd thong tin trén thi trudong chimg khodn
(theo huéng dan tai Phu luc I dinh kém)

+ File excel: Theo méu quy dinh tai muc 16 cua Phu luc III Théng tu sb
96/2020/TT-BTC ciia B6 Tai chinh vé& huéng din cong bd thong tin trén thi truong
chirng khoan (theo hudng dén tai Phy luc I dinh kém).

- Céc cong b thong tin li€én quan dén thay dbi nhan su.
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- Céc gidy to khac co thong tin lién quan dén sb gidy ngudi s& hiru ciia ngudi ndi

b9, ngudi lién quan cua ngudi ndi by, c6 dong 16n,...(Thong bio giao dich, Bio

cao két qua,...)

Moi théc méc vui 1ong lién h¢ SGDHCM - phong Gidm sét Giao dich: s6 dién thoai
028.38217713, ext 2402 (chi Thiy), 2407 (chi Tuyét), 2431 (chi Lién).

Trén trong./2-

Noi nhin:
- Nhu trén; KT ONG GIAM DOC

- NY (dé p/hop)
- Luu: VT, GS (416 ). >

Tai ligu dinh kem:
-Phuluc, II







VIL Danh sich vé ngudi e6 lién quan ciia cong ty dai
affiliated persons of the public company (Semi-annual

(Keém theo céng vdn sé'/{ggq

report/ann

felilas

1. Danh sich vé ngudi ¢6 lién quan ciia edng ty/ The list of affiliated persons of the Company

h quén tri cong ty
gl nim 2024 cia S& Giao dich Chitng khodn Tp. HCM)

.:.- and transactions of affiliated persons of the company)

: i dié Ly do (khi
Dja chi Thid didm bit k:grfﬂ ‘;]:?ten":a‘l iétosgnhl
Tén td | Tai khodn giao . s diu Ia ngudi cé g s phatomn’ |méi quan h§
P : : Chiire vy try s¢ _ | ngudi c6 lién | thay doi lién Fo
STT chie/cd dich chirng tal cOng ty chinh/Dja lién quan cilia quanitia G aén doi voi
A £ & a " o ¥i ndi bb
nhan khodn (neu cé) | chi lién hé congnt};.fbrigum cbng ty/ e ngudi ni b
L S Lk 4 newdindibé | muc14)
1 2 3 4 5 6 7 8 9 10 11 12
Date Date
Text Text Text Text Text (c dd/n;;n/m Text Text (dedm ) Text Text Text

VIIL Danh séch v& ngudi c6 lién quan ciia cong ty dai ching (Béo cdo 6 thing/nim) va giao dich ciia ngudi ¢6 lién quan ciia cong ty vdi chinh cong ty/The list of
affiliated persons of the public company (Semi-annual report/annual report) and transactions of affiliated persons of the company)

1. Danh sdch ngwdi ndi bd v nguwdi c6 lién quan ciia nguwdi ndi bi/The list of internal persons and their affiliated persons/Transactions of internal persons and
affiliated persons with shares of the Company

e | P | O pinchi | sbobphitusy | FIEARET
STT Hg tén dich chirng  |tai cOng ty lién hé hire cudi ki cb phiéu cuoi Ghi chi
khosin (néu ¢6) |(néu c6) ¥ o ky
1 2 3 7 8 9 10
Text | Text Text Text Text T ddimm/ | Text Text Date Text
[i24 ex ex cx cx oxt (dd/m ex ex (dellnmidyyyy)
wyy)
Luwu y: Cot "sd gidy NSH, ngay edp NSH, noi cdp” tach ra thanh ba ¢t riéng biét

Cét (*) la 56 can cudc cong dén ciia NNB, NLQ (d6i véi céng ddn Vit Nam)






-

Ma chirng khodn: ABC

Tue IT

UAN (CA NHAN, TO CHU'C) PEN NGU'OI NOI BO
itte A2 nim 2024 ctia S¢ Giao dich Chiing khodn Tp.HCM)

Tén Céng ty:
Ngiy chit:
" i did v d i |Ghi chi (v&
Tai khodn Thei diém bit k:ili]:] l:;.;mm L);]ato sg:]ll vik ckhlia;v
Mi At o , ) ] _— " Dia chi try sér | S6 cf phifu [T I¢ sé hiru [ddu 12 ngwdi c6 ] S | e
z giao dich Chire vy tai | Méi quan hé abi % Ngay cap s & 3 4 Ie 2 25 .| nguoi c6 lidn | thay dai lién | c6 s6 gidy
STT | ching Ho va tén : A ey 2 A Sé gidy NSH : Noicap | chinh/Dia chi |s¢ hiru cuci| cd phieéu | lién quan ciia 5 B
khodn : chimg khoin cong ty v&i ngudi noi by gidy NSH ian b P cubiky | cong ty/ nguoi| AU CH quandén | NSHva
(néu c6) 0. e A b"g“ cong ty/ muc 13 vd |cic ghi chi
netbe nguiringibg | muc14) khic)
1 2 3 4 5 6 5 8 9 10 11 12 13 14 15 16 17
Date Date
3 4 .
Text | Text Text Text Text Text Text Text (e Text Text Text Text p T — Text Tex Text
Cuc trudmg
Chii  Tich Hji . CCS QLHC |123 Nam Ky
5 ABC Nguvf:n Vin A |001C123456 ﬂang Quan tri CCCD 012345678913 21/05/2022 |vé TTXH Khéi Nghia, Q1 1,200,000 4.03% 20/10/2022
Cuc tnrdng
CCS QLHC ]123 Nam Ky
201 |ABC |NeuyénThi B Vo Hj chiéu CILI] 15/09/2021|vé TTXH __ |Khdi Nghia, Q1
Cuc tnrong
CCS QLHC 123 Nam Ky
1.02  |ABC  |Nguyén Vin C Con trai CCCD 012345678912 20/07/2024 |vé TTXH Khéi Nghia, Q1
1.03  |ABC  [Nguyén Thi X Con géi Khéng cé Cén nhd
Khéng cung
1.05 |ABC |Nguyén VinD Anh ré Khing cé cép théng tin
Cuc truémg
Ong Nguyén Vin A CCS QLHC 123 Nam Ky
L06 |ABC CTCP Piu tr XYZ lam CTHPQT DBKKD 1232567399 01/02/2020|vé TTXH Khéri Nghia, Q1 01/06/2023
Céng ty Cd phin Cing ty me ciia TS
. Y £
2 |apc [BCP chire niém yét  |ppyy 1234567498 01/01/1999
Té chirc chinh tri -
Cong doin ciia xi hji cia cing ty
Céng ty Cé phin | - dai ching (Cing
XYZ doan, doan thanh
3 Jasc nién.-)  |oprL 56/QD-LD 01/01/1999
NGUOI LAP PAI DIEN TO CHUC

Lieu y: Céic dif ligu cung cdp cég muc trong BCOT phai déng nhdt )
Thong tin TCNY cung cap ¢ 2 file (File PDF c6 ky tén, dong diu va file Excel c¢6 chit ky s6) 1a gidng nhau.
Trong file Excel khéng dugc diing merge trong tdt cd cdc dong, cot.

(K¥, ghi r& ho tén va déng ddu)







HUGONG DAN NHAP DU LIEU NGUGI NOI BQ VA NGUOI CO LIEN QUAN CUA NGUOI NQI BO

STT

Tiéu dé/chi tiét huéng din

Ngudi ndi bo (NNB) (Theo quy dinh tai khoan 45 Didu 4 Luit Ching kho#n 2019)

Vi du:

* Péi v6i doanh nghiép

Chui tich Hoi dong quan tri/Chu tich Hoi ddng thanh vién/Chu tich cong ty

Thanh vién Hoi ddng quén tri/Thanh vién Hoi ddng thanh vién

Neuodi dai dién theo phap luét

Téng gidm ddc/Giam dbc

Ph6 Tdng gidm d6c/Phd Giam ddc

Giam dbc tai chinh

Ké toan trudng

Trudng Ban kiém soat

Thanh vién Ban kiém soat (Kiém soat vién)

Thanh vién Ban kiém toén ndi bd

Thu ky cong ty

Nguoi phu trich quan tri cong ty

Neudi duoc ity quyén cdng bd thdng tin

Céng ty me, céc td chirc chinh tri, t6 chirc chinh trj - x3 hdi (céng doan, doan thanh nién..), ¢4 nhan giit chirc danh quan ly khéc theo quy dinh tai Diéu 18
cong ty ciia cdng ty dai ching....

Céc chirc danh quan 1y trong duong do Pai hoi dong ¢ déng bau hodc Hoi ddng quan tri hoic Hoi dong thanh vién hodc Chi tich cong ty bd nhiém.....

* Pbi véi quy dai ching

Thanh vién Ban dai dién quy dai chiing

Nguoi diéu hanh quy dai chiung

Ngudi ndi bd ciia cdng ty quan 1y quy dau tu chimg khoan

Yéu cau doanh nghiép qudn trigt nguwdi cé lién quan ciia ngwdi ndi by ké khai thong tin theo quy dinh tai khoin 46 Diéu 4 Lugt Chirng khodn

Ciac budc cap nhit thong tin

Buéc 1: Dién théng tin ma chime khoan, tén cdng ty

Budc 2: Pién théng tin vao cot dia theo huéng dan tir burde 2.1 dén bude 2.9 (Théng tin ké khai phai theo diing dinh dang va huéng dan, khéng merge
dong, cot)

Budc 3: Théng tin Cong ty cung cAp dudi dang vin ban cimg ddng thdi giri 2 file (File PDF c6 ky tén, déng dau va file Excel ¢6 chir ky s6) giri vé




STT Tiéu dé/chi tiét hwéng din
SGDHCM qua hé théng ECM
Huéng din théo téc trén hé thong ECM nhur sau:
1. Doanh nghiép vao chirc nang "Hé so - Céng van" chon "Cong vin dén".
2. Liru y chon "Ma ching khoan" va Loai vin ban 1a "[P.Niém Yét,...] "
Yéu ciu doanh nghiép phai dién théng tin ding dinh dang theo hiwéng dén va khéng thém/xéa cdc truong thong tin.
2.1 _ |Cach dién cot "STT"
Chon dinh dang "Text", ghi s6 nguyén dwong néu la ngudi ndi b (vi du: 1, 2, 3...), ghi s6 thap phén turong ng néu 1 ngudi lién quan cia ngudi ndi bd
(vi du: 5.05, 5.06...) theo thir ty x, x.01, x.02 ... theo vi du:
1 - Nguyén Vin A - CTHPQT
1.01 - Nguyén Thi B - Vg
1.02 - CTCP Piu tv XYZ - TGD
2 - Nguyén Thi BCD - KTT
2.01 - Ping vin Y - Chong
2.2 Cich dién cot "Ma chirng khoan"'
Bit budc dién day di Ma chimg khoan tir dong diu dén dong cudi danh sach
2.3 |Cich dién cot "Ho va tén"
Yéu ciu doanh nghiép dién tén cia NNB/NLQ theo ding dinh dang,vi du: Nguyén Vin A, Nguyén Thi B....
Trong trudng hop NNB/NLQ c6 02 giay NSH tr& 1én hodc 02 s6 tai khoan chimg khoan trd 18n, véu cdu doanh nghiép didn vao 02 dong khac nhau
2.4 |Cich dién c6t "Chirc vu tai cong ty"
Yéu ciu doanh nghiép dién chirc vu cila ngudi ndi bd theo quy dinh tai khoan 46 Diéu 4 Luat Chitng khoan
2.5 |Cich dién cot "Mobi quan hé d6i véi ngwrdi ndi bd"
Yéu ciu doanh nghiép cung cip mdi quan hé cia ngudi lién quan véi ngudi ndi bd (Pinh dang: Mdi quan hé Vi du: Me de)
2.6 |Cach dién cot "Loai hinh Gidy NSH (CMND, CCCD, Hj chiéu, PKKD)"
Yéu ciu:
- Doanh nghiép chon dinh dang "Text"
- Doanh nghiép lua chon loai Gidy NSH ma NNB/NLQ ndm giit: S6 CCCD/Ho chiéu (d6i v&i c4 nhan) hodc S6 GCN ding ky doanh nghiép, Gidy phép
hoat dong hoic gidy to phap ly twong duong (d6i véi td chiic).
- Néu khone ¢6 thi dién "Khéne c6" va eidi thich rd v do & ¢6t "Ghi chi" nhw hwéne din tai 2.9
2.9 Cach dieén c6t "So giay NSH"




STT

Tiéu dé/chi tiét huéng din

Yéu cau:

- Théng tin s6 NSH (s6 CCCD/h chiéu/cin cwéc/Gidy CNPKDN....) cung cip can chinh xdc, tranh phAt sinh tinh trang bi mét s6 0 & truwée do
dinh dang khong ding (khéng phai dinh dang text), hodc bi thiéu hogc thira s, ky tr do 15i danh may

- Tranh nhiam l4n véi ¢6t “Loai hinh Gidy NSH ( CCCD, Hp chiéu, PKKD)”

- Doanh nghiép chon dinh dang "Text" dé trinh mét s6 0 & diu thong tin S6 gidy NSH; néu 1a CCCD thi cét 'S gifv NSH" phai cé 12 ky tw

- Khi nhp s gidy NSH, doanh nghiép phai nhap ding dinh dang text "S5 gidy NSH" dwoc ghi trén gidy NSH, vi du: 012345678 (Yéu ciu doanh
nghiép chi nhip sé gidy, khéng viét hodic thém théng tin khic nhw ky tw, dAu chim, phdy, khoing tring..vi du: "CCCD 0123456789",
"012.123.345", "012 123 456"...

- Trong truong hgp NNB, NLQ c6 tir 02 gidy NSH tré Ién, yéu ciu doanh nghiép dién théng tin tir 02 dong tré 1én twong tng voi mdi gidy NSH.

2.8

Doanh nghiép khéng dwoc gop chung tir 02 s6 NSH tré lén vio cung 01 trromg thong tin

Cich dién cot "Ngay cap gidy NSH"

Chon dinh dang "Date" (DD/MM/YYYY)
Yéu cau doanh nghiép dién nedy cip gidy NSH tuong img véi ngdy c4p trén gidy NSH ciia NNB, NLQ

2.9

Céch dién c6t Ghi cha

Yéu ciu doanh nghiép:
- Cung cép 1y do khéng c6 gidy NSH nhur con nho, di mét, ngudi nd: bd khéng cung cap...

- Ghi chi khac
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